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OrgHistory

The OrgHistory function provides a scheduled method for preserving hierarchical information
over time. Archived charts, along with the Compare two charts feature, create a report
history of changes over a range of time for either a specific arm of your organization or for
the whole company.

Technical notes
e Archiving should be done as frequently as publishing

e Archived files are signed to verify that data has not been modified since the file was
generated

e Compared charts must have the same field layouts (number of custom fields, order
of custom fields, and types of custom fields) to report properly

Position 1D and Custom Field Type

A unique identifier number for each record across all charts, including open positions, should
be created. This number remains with that person/record at all times. A custom field type of
Position ID is available for use in comparing and reporting on planning files. You can map
to this field or pass your data into this Field 17.

Note: If the charts you are comparing do not contain a custom Position ID,
OrgPublisher uses the employee ID in Field 5. If neither of these fields contain data,
then an error message lets you know that no comparison has occurred.
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Archiving a Chart

1. Select Tools in the menu then Manage OrgHistory Archives from the options list.
can also click the Manage OrgHistory Archives button in the toolbar.

You

jnamd

Figure 1.

The OrgHistory Archives dialog opens to the Definitions tab.
oomtor antives ]

Defritions | Archeve Schadule |

B

[

Cocel | Hep |

Figure 2.

2. Click New to set up your archiving schedule using the OrgHistory Archive Wizard.

3. Type or Browse to the archive folder path.

Storage

OrgHistory Archives for this chart will be stored in a folder
and name of your choosing. The actual file name will include
the name you selected preceded by the date of the archive,
YYYYMMDD_NAME.

Each time you archive a version of the chart, a new file is
added to your archive folder.

Select or type a folder to store archived versions of this

I —

Type @ name for this

Pacific Eastern

Figure 3.

This wizard helps you define
how your charts are
archived. You must first
select or create a folder to
store your archived charts.
The current date is added to
vour file name when you
create the archive.

In addition, you can
generate an HTML file for
'vour archived chart to enable
casy distribute to your
intranet site.

Cancel Help

4. Type a name for the archive or accept the default name and click Next.
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5. If applicable, select the Password protect the chart check box and provide the
password and encryption information. Click Next.

Archive charts may be password protected. ¥ password ‘ou can add secunly 1o
protectad, the datn wil b encrypted and the chart can anly our archived charts by

be viewed by using the pusswerd mquiring  pagsword to view
ham Tha 178 ba ancryption
fofers a higher bevel ol
encryption

[] Passward protect thes chan

L
Confirm
()40 bit encryption
(1128 bit encryption
< Back. |W_ Cancal Help
Figure 4.

6. We recommend that accept the Sign archived charts default to verify that the chart
data has not been changed and cannot be changed in this archived version.

Archived cherts may conloin a signalure that verifies the Signing chars is usahsl
archive has not been modified since its creation. whan you want 2 reasonable
vl of assurance that
archnes have nol been

Whion & signed chart s openad by OrgPublisher or the altered, Modbeation to an
Activex chart viewser, the user wall be notfied that the chart archive's data will imalidate
contains & valid or imvalid signature, he sagnaturs

(] Sign archeved charts

‘You may want archived charts to be marked as read-only. This
ot prevent archives from being everwritten but it wall
prevent accidental modification or deletion of archives.

[ mark archived charts 85 read-only

Figure 5.

7. We recommend that you accept the default option of read-only. Click Next.

8. If you want to archive only a part of the chart, and have selected a box within the chart
that was not the top of the chart, select Exclude positions above.

“You may thoose 1o archive only the positions starting [Jst a3 n Uhve pubhished
from Ehiz point in the organzetion. char, you can schwve &
chart fam & selected pont
downward This anables you
1o recond a selacted

Taciuda pastiens above hirsarchy coly in the
archived chart

“You may reset the starting bax of the archive, This will cause
the archive to start 2 the bou that you have selectad in the
chart. If there is io box selected, the archive will star at the
tap bex prantly displayad.

Reset Starting Bo ..

<bak | Med | | Concel ety

Figure 6.
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If you have selected a box within the chart that is not the top of the chart, but you want
to archive the whole chart, click Reset Starting Box. Click Next.

9. Select when you want to archive the chart or if you want to set up a schedule. Click
Finish.

‘fou hiave finiched setting up the archive definitan. When | After you et the archive
do you want to execute this archive definition? parameters for your chart,
[yt can camplile i

archive process
mmediately, o a laber lirme,
ar schedule a time to

@) Exedute

® et automatically aechive the
() Execute later bt

() Schedule now if you select Schedule now

ther Orgublisher Automalss:
Task Scheduler opens 1o
walk you through selecting
the frequency, day, and time
far the archive

Figure 7.
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Scheduling an Archive

If you selected Schedule now in the OrgHistory Archive Wizard, the OrgPublisher
Automatic Task Scheduling Wizard opens.

1. Click the Manage OrgHistory Archives button in the toolbar and selecting Archive
Schedule tab of the OrgHistory Archives dialog. Click New.

Definiions Atchive Schadula
[hame hocheve Defobon Sehedule “Lastrn
< ¥
[ New. || updaw Dalote
0K Cancel Halp
Figure 8.

2. In the OrgPublisher Automatic Task Scheduling Wizard, click Next in the first dialog

3. Type the Name you want to assign to the schedule and click Next.

The name can be any combination of letiers and [Tha schedule name can be the
numbers. ame name i the org chart

You da net need to add
schaduling infarmation 1a the
Mame: |Archive Orgchas| 7| |itle because this schedule is
L displayed in the Schedules tab
Each schedul 15 isted by
i along with athes

information

<Back | Ned» | Cancel Help

Figure 9.

4. Select the publishing definition you want to schedule and click Next.

Cheosa the nama of the definibon you wish io schedule Fsmﬂ chans need to be
for automate publishing. published, chaosing ai
defirstions would make one
schidule dem for all the
defintions
PociicEsstern |
<Back | Net> | | cowcel Help

Figure 10.
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5. Select the frequency you want to assign to the scheduled task and click Next.

Salact Diady 1o fn your task more than nce 3 wesk [if you are uncertain how often to
run the task, the least frequent
schedule is manthly

Select Weakly o run he bisk once aweek. bulmose than  [You can change a scheduls by
once & month 3electing & from the Schedules
tab and then chcking Update
Select Monmily 1o run he 13k ance @ manth, but more
than once @ year

Select One tme cnly if there is no need o run the task

mare than ance.
Schedule your task
(iOnetmecnly (&
i Weekly
<Back | Mews | | cancol Help
Figure 11.

6. The Schedule dialog options vary depending on the frequency you selected in the
previous dialog.

o ; 3 sk avary Te run your task during the  ~
uphe of day P ¥ ¥ week, select Evary
wetkday.
@Every 1 5 dayis) T rum your task every day.
slact Every 1 day(s) To
() Evary waakd ran yous Lask every cther
= fwill comvert 1o @ weekly scheduls) day. selact Every 7 dayis)
Seloctthe bime of day. T fun your 15k whea you
are not using your machng,
= [salct a time i the cardy
21300PM = matting o late everang.
Romember: Your maching
BASEES . s b o but you o net
n44 15 ba logged on at the
scheduled bme for 8 task to
52812014 8- automaticaty un
v

<Back M Cancol Halp

Figure 12.

Make your selections and click Next.

7. Provide your user name and password and click Next.

Before your task can automated. you musttype a valid The user nama you type must
name and password be a member of the
Administrator group for the
machine on which the schedule
is run.

| <Back | New>

‘ Cancel ‘ ‘ Help

Figure 13.

8. Verify the schedule information is what you want and click Finish.
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Using Archived Charts

The chart administrator can browse through a list and open archived charts. You can also
compare two chart and produce a report of differences between them.

Browsing

1. In the OrgHistory Archive dialog, select an archive definition and click Browse.

oitstoryarchives T |

Defrtions | pechive Schede |

1 =
ok | cocd | b |
Figure 14.

The OrgHistory Archive Browser opens.
2. Select an OrgHistory file from the right pane and click View.

OrgHistory Archive Browser X|

OrgHistory Archive Definitions OrgHistory Archives
[ Time stamp | View |

Name | Directory | Fiename
| ErachcEastern C:\archived Charts (20091207 Paciic Eastern 12/7/2009 11:27:32 A
ﬁzolﬂowl_ﬁuﬁﬁt Eastern 3/1/2010 11:29:56 AM Close |

(@D 20100514_Pacific Eastern 5/14/2010 2:10:09PM
(@ 20100601 _Pacific Eastern 6/1/2010 10:32:46 AM

[E020110126_Pacific Eastern  1/26/2011 9:35:59 AM
& 2/14/2011 1:34:09 PM

H 20110214 _Pacific Eastern

Figure 15.

3. If prompted, type the password to view a locked archived chart.
x|

Enter Password

This chart is locked and requires a
password to view it.

Password: |eessssenes|

(oo ] N e |

Figure 16.
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4. Click OK if a message displays indicating that a signed archive cannot be saved.

OrgPublisher x|
@ This is a signed archive chart that has been modified.
O archive charts may not be saved.

Figure 17.

The requested archived chart opens in your browser. The file name displays in the

browser address field, with the date preceding the name.

Microsolt Internet Explorer provided by Aquire

[ Crcvves Crarts 110214 acte Eastmbim | B =T
p Favontes |3 | n E] L L] ¥ Aqure HowTo £ Webidmn K Aqure DesoPortsl 4 CRM ) WebEx Mestrg Bl 0w “q Googe £ TradRecord £ PSGWis £ InSght-Un|
8 paic Eastem | | B-@-0m
[ Bisher] B} = 4 & &) * Loskler [ind names. tiles, cic | |c 00 Sewch 74, |100% = L[] Show 2chatieveis [+ £ Sl ™
OrgHistery |
Pacific Eastern
Duwcior Pacific Lastern
N Fresitent & CEQ
L.Igl\ Finsnce l!:l!i\\l"ﬂbﬂ
VP, S Exee, CAD & Sec. VP, Sr Exnc, €FO
PoeineBand 1 Poeineand 2 Poeinetang 1 PoeineBand 1
Haroi & Bater Ken Bennet domes Cardoss a4 fosa
| b L4 |
Taes [ Brand Managerent TEE Business Admin
P, $r s Sales P, SriR VP, e arketng e sem
PotineBand 2 PoeineBand 2 Poeneband 2| PoeineBand 2
Aun:lwt "Mnm":n Caren &ma‘\lnma Aobert Hoguera
/| | i |
Figure 18.
Comparing
1. In the OrgHistory Archives dialog, click Compare.
OrgHistory Archives ﬂ
Defintions | Archive Schedue |

Pacific Eastem

Deite |

0K

e | [Coome || comee. |
| _Cancel | Heo

Figure 19.
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2. Select the first file you want to compare, then hold down the Ctrl key and select the
second file. Click Compare.

£
OrgHistory Archive Definitions OrgHistory Archives
Name | Directory | Filename | Time Stamp | Compare
| Erachc castern C:\Archived Charts [@20091207_Pacific Eastern 12/7/2009 11:27:32 AM

H| 20100301_Padific Eastern 3/1 Close

57 20100514 _Padific Eastern

20100601 Padfic Eastern 6/1/2010 10:3
G 20110126_Pacific Eastern  1/26/2011 9:35:59 AM
ﬁzuuozm_Pauﬁc Eastern 2/14f2011 1:34:09 PM

To select mutliple archives for comparison use the CTRL key.

Figure 20.

3. Select the output options you want, the format of names, and how you want to view the
report.

Change Report Options i i _)_(_]

Generate Report | Export Change Data |

v Create summary section
I™ Show position type summaries
™ show group summaries
[ Show differences in summary fields
[v Show differences for every manager
[¥ Show summary section for every manager
Spedify how you want to show people’s names in the report

IName (Person ID) _%

Where to view the report
¥ View report in web browser
" View report in Microsoft Excel

x| cne

Figure 21.

4. If prompted, type the password to view a locked archived chart.

5. Click OK if a message displays indicating that a signed archive has been modified.

OrgPublisher 5]

C:\Archived Charts\20100301_Padific Eastern.ocp is a signed
4 I_\_ archive chart that has been modified.

C:\Archived Charts\20100601_Padific Eastern.ocp is a signed
archive chart that has been modified.

e

Figure 22.
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6. Click OK if a message displays about people in the chart holding more than one position
type. This occurs if you did not use unique Position IDs in the chart, forcing OrgPublisher
to rely on Employee ID data for tracking. If two records have the same employee ID,
OrgPublisher might not accurately display the correct record involved in a move or
delete action.

OrgPublisher

I Warning: The change report may be inaccurate because duplicate

\, record identifiers exist in the chart.

Figure 23.

The comparison report opens. See the section on Comparison Report output samples for
a synopsis for each output section.
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Comparing Two Charts

1. Select Tools from the menu then Compare two charts from the options list.

[Toos] pata Qotors e
Style Wizard...
Publishing Wizard...
Position type Wizard. ..
Head count Wizard...
Custom fieid Wizard...
Hotspot Wizard. ..

. Symmary Wizard. ..

Logo Wizard...

§ Box Matrix Wizard...

s

L ) Manage OrgHstory Archives...

Figure 24.
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2. Browse to the file location for charts you want to compare.

Select the first (older) chart to compare:

You are about to generate a change repart based on two charts. It s recommaended
that bath charts have identical custom field defintions.

Select the second (newer) char 1o compare:
Customizs changs report...
| view crange Repart Cancel
Figure 25.

3. If applicable, click Customize change report and click OK.

Change Report Options

¥ Generate summary section

I¥ Show group summaries

7 Bhow postin typs summaries

[ Show differences in summary fields
[¥ Show addkions and removals for each manager

¥ Generate change detai section. This wil display detaled
changes for every poskion in the chart

“How to view the rep
@ View report in web browser
" View report in Microsoft Excel

Figure 26.

The change report opens to the summary in either a browser or spreadsheet, depending

on your selection.

Copyright 2015, PeopleFluent. All rights reserved. Proprietary and confidential.

Summary of changes for 2004 -

2005

General summary
for chan

POSILON type SUmMMary Barore Aner Change (%)
Indirect Repon (] 4 0 (0%)
Opén poson 13 14 1(7%)
Manager ” n 0 (%)
Emplomee §7 56 1 {1%)
Assistnt 0 10 0 (%)
Contractor 3 3 0(0%)

Figure 27.
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Comparison Report Output

You, as the chart administrator, can choose to display several sections in the change report.

General Summary — Chart

The summary options selected display the position type names, then the group names, and
the differences in the summary fields for the whole chart. A summary of changes for each
box is also displayed in this report.

Change Report Options En
Genarate Report | Export Change Data

[v] Ereate summary section

Summaries display the counts Before (in the oldest chart) and the counts After (in the

[#] Show posibon type summanies
(¥ Shew group sumemaries
| Show defferences in summary fields

Sheve differentes for every manager

Showe summary siction for every manager

Specty how you want to show people’s names in the

Box tithe - Name -

Where to view the report

View report in web browser

W) View report in Micrasoft Bxcel

oK

Figure 28.

Cancel

newest chart). The percentage of the change is also displayed.

A B e D
I8 General summary for chart
5
I5  Position type summary Before After Change (%)
|7 Open position 27 60 33 (122%)
|8 | Manager 60 61 1(1%)
[0 Employee 959 935 -24 (-2%)
0 Assistant 1 1" 0 (0%)
1 |CEQ 1 1 0 (0%)
2 Sales Mgr 1 1 0 (0%)
3 Sales Team 92 82 =10 (-10%)
4 |Vice President 20 20 0 (0%)
5 |Sales Rep 84 84 0 (0%)
6 _Director 28 27 -1 (-3%)
17
18 Group summary Before After Change [%T
19 Everyone 1283 1282 -1 (0%)
20 Executives 4 4 0 (0%)
21 Vice Presidents 18 18 0 (0%)
22 | Directors 29 28 -1(-3%)
23 Managers 65 65 0 (0%)
24 Employee 1167 1167 0 (0%)
25 Absences 589 660 71 (12%)
26 Sales Reps 9 9 0 (0%)
27  Software Sales Reps 69 69 0 (0%)
28 Hardware Sales 22 22 0 (0%)
29 | TimeToFill 30 53 23 (76%)
30 OpenPositions 27 80 33 (122%)
31 Low Performers 23 23 0 (0%)
52 High Performers 408 405 =3 (0%)
33 MidPerformers 852 854 2 (0%)
34
35 Data summary Before After Change (%)
36  Hardware Sales $1,999 $1,999 50 (0%)
37 Total Absences 2,014 2,053 39 (1%)
38 Avg Time To Fill 20 24 4(20%)

Figure 29.
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General Summary — By Manager

By selecting Show differences for every manager, the same information as above is included
in the change report but is now listed for each manager in the chart.

Gererate Report | Export Change Data

[#] ereate summary section
) Shaw pasition type summaries
V. Show group SUMManes
| Show differences in summary fieids
| Show Afferences for every managar
] show summary section for every manager
Specify how you want to show pecple’s names in the
B fithe: - Name v

Where to view the report

“) iy eport in web browser
®! Views report in Microsaft Excel

Figure 30.

The summary displays the position type names, the group names, and the differences in the
summary fields for the whole chart. In addition, a summary of each box is also included.

Summary of changes for Sales -
LY Sales - Alan Muniz

927
28 Position type summary Before Adfter Change (%)
29 Open position 10 20 10 (100%)
30 Sales Team 92 82 -10 (-10%)
931

32 Group summary Before After Change (%)
33 Absences 95 113 18 (18%)

34 TimeToFill 12 11 -1(-8%)
i 10 20 10100%) |
936
P37 Data summary Before After Change (%)
B35 Total Sales 597,295,200 $91,205200 -$5,000,000 (-6%)
B39 Software Sales 585,580,000 $80,580,000 _-$5,000,000 (-6%)

40
41 Subordinate change detail

Added U.S. Strategic Sales - U.S. Strategic
42 Sales - Delia Bentley

Removed U_S. Strategic Sales - U.S. Strategic
43| Sales - Thomas Rishty

Figure 31.

Position Modifications

Each of the above summary options provides a detailed list of changes for each box in the

chart.
The following positions were
EEH modified
€ SErvIces - “Tary
1517 From To
Creative Services - Creative Services - Hana  Brand Management - Brand Management -
1518 Has & new manager Worke Staven Marting
1519 Moved to different box Creative Services Creative Services
1520 Moved to a different job Mgr, Creative Prd Sves D, Sr Creative SvesSMerc
1521 Job type was modified Manager Director
1522 Changed PipsineBand 4 3
1523 Changed Absence 1 2
Figure 32.
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