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Organization Chart Publishing

Publishing charts in OrgPublisher is the method for distributing charts to your organization.
There are many options available to meet the needs of your end users.

This document assumes that you are familiar with the OrgPublisher Architecture Overview in
order to determine they type of output required for your organization. Details for creating
and managing your publishing definitions are provided in this document.

Publishing Output Features

OrgPublisher provides interact and document output options. A subset of features for the
output types is listed below.

Interactive charts

Explorer.

Publishes an exremely lirge. secure. o HTML-anly chart
Suppons Microso Intemet Explarer Requines an
ISAPeampliant wab saner

Figure 1.

e Mobile device viewing

e Print and print preview modification of output
e Chain of command

e Layout options

e Export to Microsoft PowerPoint , Excel, and other Windows-based applications
e Search and group for reporting

e Chart filtering and spotlighting

e Multiple styles and views

e Multiple navigation options

e PDF output for EChart rich client

e Organizational planning

e Succession planning
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Chart documents

Publish a chirtio 8 POF documant

Create 8 Web page drsplaymg # graphic of the chart Hthe
chart inciudas Hotspots han &n image Map will be created

Amase advancad thin chant is available unded the
Irsneactive Org Char opton

Cresate & graphic fil
WInOUL using the PRiging.

Figure 2.

e Restricted print capabilities

e Restricted navigation

Publishing Wizard

A wizard launches the first time you select the Publish button in the toolbar.

@ Pupish |G [ 4 B o |2 [
Look for: aunch publishing wizard l

Figure 3.

The Publishing Wizard displays different dialogs based on the type of publishing output you
select. There are two publishing modes, Express and Advanced.

(®) Express Mode
Use this choice to publish a chart quickly. Default options will be provided for you.

(C) Advanced Mode
All publishing options are provided with this choice.

Figure 4.
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Express Mode Publishing

Express publishing quickly produces a published chart by using default options on a single

dialog.
- beesMae K&

Select express publishing mode
) Chart
Publishes a chartthat can be viewed using Intarnet Explarer.

I Chant with directony view
Publishes a chanthatincludes a directory view of the crganization.

PDF
Publishes & chario o POF document o

Name of Chart Pacific Eastern

Locabon pascificistomigh by doc

Browse..

I I B B

Figure 5.

Publishing Options in Express Mode

The selection dialog in Express Mode offers three type of publishing output, PluginX,
PluginX with Directory View, and PDF. You type the published chart name and indicate
where the chart should be published.

Initially, you can publish locally to view and test the output. If you are publishing to a
permanent location, you may need to obtain the local information from your IT team or Web
administrator.

If your chart contains more than one style, select the style you want to be active when the
published chart is opened before you click the Publish button.

If you publish as PDF, preview the file in the Book Style Print Preview (which uses the
selected style as well) to layout the pages the way you want them to appear in the PDF.

Express Publishing Examples

PluginX Express Publishing provides a chart with the interactive functionality as shown in
the toolbar figure below.

[*OroPublsher] ) 2 (4 *: Lockfor: {Find names. tiles. etc. | = |20 00 Search Fy {100% v b 0[] Show Al chart tevets |~ i o [H] 00 P e
ChainofCommand | (Chart Dwectory | Chat Directory with Profle View | Groups | Job Postings | Printing
Pacific Eastern £
Figure 6.

PluginX with Directory View Express Publishing provides a chart with the same
functionality as identified in the figure above, as well as a separate directory view.
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PDF Express Publishing provides a “portable document file.”

#8 Padific Easternl | |

Search Groups | My groups

Hame: = Last First = Any Part of Field - ™G ¥

Name: Job Title: Box Title Phone Emai State Bldg Office No. Time Zone

& Emiy Abbott Media Coordinator Media 7018 Emily. Abbott Epadficeastern.com CA

& Lisa Abbott Purchasing Agent 1 Finance 6028 Lisa. Abbott@padficeastern. com MA Annex 2 A30 EsT

& Cheryl Adelsper... Benefits Specialist Benefits CA

& abegad B alexan... \Web Programmer Web 017 Abwgad Alexander Bpacificeastern. com MA

# Gad P Amster Product Spedalist Mational 277 Gail . Amster Epadficeastern.com Sales Office 518 CsT

% Carolne Anderson Accts Rec/Cash Mgr Fimance 010 Caroline. Anderson @paaficeastern. com ca Corporate 32 PST

# Olvia K Baiey Programmer Business Applicati... 6014 Olivia.Bailey Bpacificeastern.com MA

#* Henry K Banner \Writer Colateral 8833 Henry Banner @pacificeastern. com cA Corporate €78 PST

# Mia P Bannister Producer Television & Cable... 5599 Mia.Bannister @pacificeastern.com CA Corporate C51 PET

& Eizsbeth Bartlett  Capital Purchases Fnance 6020 Ehzabeth, Barett Epadficeastern.com MA Annex 2 A5 EST

* James Bates Broadcast Media Planner Broadcast 6633 James,Bates Epadficeastern.com CA Corporate 301 PST

#* Jeffrey A Baver Travel Specalst National Sales 5328 Jeffrey.Baver @pacificeastern.com cA Corporate 100 PST

& Justin Baxter Purchasing Agent 2 Finance: 6029 Justin,Baxter @padficeastern.com MA Annex 2 A9 EST
Figure 7.

CatwrT VST 1181 E

Figure 8.
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Advanced Mode Publishing Interactive Charts

Advanced Mode publishing offers more control to the chart administrator. It is available as
an option when you publish the first time. It is always the default option used to update any
existing publishing definition within the Published Charts dialog.

— x4 x

Publshing Defintions | Schedules | Schedue Status |
This wizard heips you publish your char 1o your intranet 50 & can be viewed via a web browser.

| Wame | statat |  Style | How to Publish [ FTP to Webserver
[~ Select a chart type to publish 1 || Pacific Eastem  Pacific Eastern | ChainofCommand |OrgPublisher PuginX_(ActiveX) r
 Exress Mode
Lise this choice to publsh a chart quickly. Default options wil be provided for you.
@ Advanced Made
Publishing options are provided with this cheice
1 |
New... ua_«.té ECE
Publsh where
Publsh Publish Al
_om | e |
[Met> | o | nee |
Figure 9.

When Advanced Mode is selected at publishing time, the wizard offers the option to select
an interactive of document output. Review the Publishing Output section for more details.

T ¥
=]
Plein seiect an rewactve pulshng trps e —
bE=s bt = m  PugnX. Publshes  chat tat can b viewsd uang Mcroach
want to publsh. & thin chent Found Gl
¥ Om. dhling, md'd“::hpww o '—:;:an:':\;:ar::.a:cesaeﬂ T P . o e e
= e : mroush the Bteractive Org Publses m ety . "
This includes PlugnX( and EChart publishing (Chart publshing chaiss. IS4} complart web sarver AZEIAEEA
& Org Chadt Publishes  document that has kmited searching,
Document dhiling. and peinting.
This inciudes PDF and Graphic publshing \
<ok [ tees | cwcn o |
[Posthmawaard F|
’_I Finass sniect a document hpe
ok =B L] = PoF Publsh a chart o8 POF document
o Covatn 8 Wb page daplayeng 8 raches of B cha F
e chat incusdes Hoiapols thar an imasge Hag vl b

A e ntvared T Cherl o Bvaslabie Lrder e
Irernetove Oy Cht spten

I Graghie Crnate & graphic e which can s showe in s Wb
Piage withut using the Plugin.

<ok [ hess | coce |

Figure 10.
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The Publishing Wizard dialogs vary, based in the type of output selected. The following
sections review each of the outputs.

Note: Options that appear grayed-out in the wizard are not available for the output
type you selected.

Publish Location Dialog
e Type the path for the Publish to location where the chart will be published.

Publish Location

Please selectihe file name and path for the published chart Charts can be published directly (0
ithe intranet webserver.

It is a good idea to save charts
published in HTML format into their

Publish to location: own directory.
C:\D: Charts\Pacific Eastern.htm For realtime charts, a uique
Browse directory must be used. fa
previously published realtime chart
Ovenwrite existing HTML and JS files exists in the directory, its
[ ]Sendt b FTP) configuration data will be overwritten.
end to web server

e Select Overwrite existing HTML and JS files if you do not customize the produced
HTML. Review information on using alternate VAB file location.

e Select Send to web server (FTP) if applicable

PluginX Password Protection Dialog

e Select the Password protect this chart check box.

Password Protection n

You may password protect this chart This will encryptthe data and the password  |The chart may be password
will be required to view it protected which will also encrypt the

Password protect this chart chart for security reasons.
Password Protection Opfions
Password

()40 bit encryption
(_1128 bit encryption

[]Allow 'Remember my password' option in the PluginX

Figure 12.

e Type the Password you want to use.
e Select the level of encryption.

e If applicable, select Allow Remember my password.
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Additional dialog options are available with the EChart publishing selection.

Client Type

Please selectwhich type of client you wantthe published chartto support

Client Type

(®) Rich client using PluginX
Requires a browser component but provides the richest OrgPublisher
experience

() Thin client
Requires only a web browser and provides less features than PluginX

charts

(") Both client options above

The rich client EChart option
provides mare capabilities to end
users, such as the ability to save
their own groups

While the thin client option requires
no end user ActiveX installation, end
user capabilities do not include the
Tree View or PluginX Copy options.

Figure 13.

You are prompted to select Rich client, Thin client, or both chart types. Review additional
document on the Support Portal Web page for more details.

EChart Server Location and Maximum Levels

EChart publishing definition must identify the location of the EChart server. Your IT
implementation team can provide this information to you.

Virtual Directory

Please specify the URL ofthe virtual directory on the web server. This is used by
the web browser to locate the server for this chart.

URL: (http://SiteName)
http: [[Servemame]EChans|

Setthe maximum number of levels to concurrently display in the published chart.
Setting a high number (greater than 3) especially for thin clients may resultin long
chartload times.

Maximum chart levels: 2

If you plan to publish an EChart, you
must type the location of and have
full access to a virtual directory. If
vou have questions on how to do
ithis, see your [T administrator.

IThe maximum level setting serves
as a limit to prevent a user from
degrading performance of the server
by trying to chart an excessive
amount of people

Figure 14.

You can also set the maximum levels to display in the published EChart. Lower numbers are
the best option with large organizations, especially when publishing EChart thin client.
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EChart Security

User authentication options are available when publishing using the EChart format.

Security Options
ECharts provide several advanced security options. Securing your org chart pratects
Select a chart security option sensitive information from being read
(") Unsecured - All users can view the entire chart oy unauthorized individuals.
() Active Directory® authentication |You may control who can access
_ ithe org chart, and what portion of the
(_) System user IDfbox linkage (not secure) hierarchy each user can view.
(@) Ghart-User enters user ID and passward To restrict access at the custom
~ Can be usedwith portals for single signon field level, visit the Custom Field Edit
. Dialog via the menu item
Passwordfield: |UserID na Data/Custom Field Properties
) Reverse proxy - User ID is supplied in HTTP header
Variable USER_ID ¥ Passed as a cookie
User ID field User D v
Format of User ID field:  UserID only Y]

Starting box in chart
(®) Top of chart () Supervisor's box
(") User's box (D) BoxID inthis field: % High Performers

[] Allow users to drill up from starting box

Figure 15.

Options include:
e Unsecured — no authentication, all users can view the complete chart

e Active Directory authentication — the EChart server recognizes users by network
login and password

e System user ID/box linkage — the EChart server recognizes user by local account
information

e Chart authentication — the server prompts users to provide user ID and password;
select the fields containing the password and user ID, as well as the format of the
user ID

e Starting box in chart — controls the top box where users can open the chart;
choosing the Box ID option requires selecting the field containing the identifying
information

e Reverse proxy — OrgPublisher retrieves the user ID from HTTP header; the
Variable option defaults but you can override the field; if applicable accept the
Passed as a cookie option or clear the checkbox

e Allow users to drill up from starting box — leave check box cleared to prevent
users from drilling upward to other areas of the chart



Default Style and Reset Starting Box

If there is more than one style in the chart, you must select the style you want to display

when the published chart is opened.

If you want to change the top of chart box click Reset starting box to choose a new top of
chart.

OrgPublisher Publishing
Organization Chart Publishing

Chart Style

Please selectthe Chart Style youwantthe chartto be published with. For the
QOrgPublisher PluginX, EChart, and Cross Browser options, this will be the opening
style

Chart Style:

Org Chart with Photos v

You may resetthe starting box of this published chart This will cause the
published chartto start atthe box that you have selected inthe chart Ifthere is no
box selected, the chartwill start atthe top box currently displayed

Reset starting box.

All styles in the chartwill be
included when published to
OrgPublisher FluginX format The
styles can contain multiple views to
expand the amaunt of information
dizplayed and improve how it is
organized

In rmost cases. you will not need to
resetthe starting box. This is
necessary when a publishing
definition is assigned to startat &
box ID thatno longer existe in the
chart

Figure 16.

Publishing Error Notification

Select this option if you want to generate an email message when data errors are

discovered at publishing time, and type the email address(es) where the message should be

sent.

Notification Email

Enable Publish Motification Email
Addresses

departmentemail@yourcompany.com

From Address:

youremail@yourcompany.com

Mail Server

localhos{

Port:
25 Send Test Email

You can enable OrgPublisher to
generate a notification email should
a data error prevent the publication
of your chart. For instance, if a
higrarchy problem occurs, such as a
box does not have a report-to box
this email notifies you so that you
can correct the error and republish.

Enter the email address to which the
notification should be sent, the email
address from which the notification
should sent, your mail server, and
the port. if applicable. If you don't
know the server and port information,
contact your [T department

Figure 17.

Provide your email address and the Mail Server name, if the field does not populate

automatically.
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Published Chart Color Scheme Palette

Identify the color scheme that works best with your intranet theme or create your own, as
noted in the section below.

Color Scheme EX
Please selecta color scheme for the published chan 'fou can select a predefined color
zcheme or define a custom color
(®) Use a predefined color scheme [schemae for the published chart
Ieap in mind that cenain calor
ERP blue w ssthisrs ey ol Be campatible

with colors you have selected for
wour char style.

{_Use a custom cokor schemea
The colors scheme affects the title
m color schame: rmenu bars, as well as the borders

and column headings n the Style,

Profile, List. Search. and Summary

Praview i

Figure 18.

Color Schemes to Blend with Intranet Palette

Configure your own color formats by selecting Use a custom color scheme and clicking
Define custom color scheme.

[Fite edit view Favorites Tools Help

Fier. Everyona

=
Light background: -] Top gradient: ==l
Mid 50| mad gradient: | &
Dark background: | sonom gradient: . -
very dark background: I -|  stve bar (tab &
L L | Copy scheme to clipboard i
- Sales Intarmation Technology | Pranning |
ling ice g o AT Paste scheme from dipboard otn
[sam N Hester Gragory K Pink | Amy Step
g © ——
han Rescarces Finance | [
[Vice President CH
Sam Pated Edward P Rodrigwer oK Cancel v
< | _ >
For Help, press F1 ' Levels shown: 2  Shown head count & T

Figure 19.

You can Copy scheme to clipboard to save for use in another chart. When publishing the
other chart, click Paste scheme from clipboard.
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Toolbar Options

You can choose the toolbars and buttons to display in the published chart. Y default, all
toolbars and most buttons appear in the published chart. Clear the check box adjacent to
the toolbars or buttons you do not want shown in the chart.

Secured ECharts also allow you to restrict group access to selected buttons. See the Toolbar
Button Security section for details. Buttons shown with an asterisk are not available to users
of thin client charts.

Enable Toolbars

< Back

Selectthe toolbars and buttons you want enabled You can select which buttons and
Style selector 7] Status bar toolbars to enable in the published
chart. The items noted with an
[#] ain toolbar asterisk (%) are not applicable in
[v]Saveas Print EChart thin client charts
[¥]Copy* [+] Print preview* e Views toolb s th .
e Ve sar it e st
[¥]Search Display whole chart affects right-click menus and Copy
[v] Toolbar search* [+] Drilling onfoff buttons in the Chart, List, and
[¥]Zoom o point* T e Search Views_ If you disable the
[v]Zoom factor [v] Large About box button PluginX Copy option, the Copy
9 button in the toolbar is, in effect,
[¥]Microsoft PowarPoint” [¥]ResetStyle also disabled
[+] Chain of Command [v]Chart Layout
[v]send To PDF*
[ Jviews toolbar
| Style view +| Profile view
V| Tree view" | Summary view
+|List view/Search view +|9 Box Matrix
["]Enable PluginX Copy*
[v]Enable opening the search results in Microsoft Excel*
*Not applicable for thin client

Cancel Help

Toolbars and Buttons Defined

P Name Definition

ublished Chart Toolbar

Figure 20.

¥OrgPublisher o @[5 Main Displays buttons for
Toolbar standard window
tasks, navigation,
and options enabled
by administrator.
| % | ook for |[Find names. titles. | ¥ |=> @© Search == |100% ¥| = Show 2 chart level| ¥ Navigation Helps you move
Toolbar through the chart
and find
information.
£ [T 8 &n P Help | Layout, Select chart layout,
Views, views enabled by
and Help chart administrator,
Toolbar and open the help
file.

Canlactnformation | Gomimetars | Dimsiry | OpenPasfions | OmGhan | g Gherwi Photos | Org Chartwith Prafile L1 + | * Freciveeee« | Style Bar Tabs switch to other
available styles and
groups.

"Manager selected Levels shown: 2 Shown head count: 8 | Status Bar Shows position type

selected, number of
displayed levels and
shown head count.
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Org Modeling Toolbar Name Definition
%OrgPublisher| & = Main Displays buttons
Toolbar associated with

standard window
tasks, as well as
change report and
email options.

| * Lookfor Find names, titles. | ¥ |50 @ Search == | 100% |V 2 Show 2 chart Ie\rel|'|| Navigation Helps you move
Toolbar through the chart
and find
information.
| ey Gl & & K _:,‘ Layout Contains buttons to
and Insert set chart layout
Toolbar and add
components.
;s g 12 Views and  Select views
Help enabled by chart
Toolbar administrator, and
open the help file.
Conlact kfarmation | Corgactors | Direclory | OpenFosiions | OrgChart | Org Cheriwith Phols | Oig Chartuih Proflie L1+ * Style Bar Tabs switch to

other available
styles and groups.
IManager selected [ Levels shown: 2 [Shown head count: 8 | Status Bar Shows position
type selected,
number of
displayed levels
and shown head

count.
Succession Planning Toolbar Name Definition
& OrgPublisher| [ Main Displays buttons
Toolbar associated with

standard window
tasks, as well as
change report and
email options.

| * Lookfor Find names. fitles. |¥ |20 @ Gagrch == | 100% |V 2 Show 2 chart Ie\rel|'|| Navigation Helps you move
Toolbar through the chart
and find
information.
| R 1| 12 ‘ Layout, Select chart layout,
Views, views enabled by
and Help chart
Toolbar administrator, and
open the help file.
Conlact kformafion | Corgacters | Dieciory | OpenPusiions | CigChan | Dig Chesiwih Phetos | Org ChawinPronie L1 4 * Style Bar Tabs switch to
other available
styles and groups.
IManager selected [Levels shown: 2 [Shown head count 8 | Status Bar Shows position
type selected,
number of

displayed levels
and shown head
count.
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Buttons and toolbars in published charts must be enabled by the chart administrator.

Published chart Button Name Button Definition
Main Toolbar
Button
Copy Sends a copy of the selected text or object to
the clipboard and leaves the text or object on
the screen.
Paste Copies the contents of the clipboard to the
screen.
EI Print Prints the chart. Prints a specific chart view if
it is selected in Print Options or the Print
Wizard dialog.
Print preview Displays the chart as it will look when you

print it and is only available in the Chart View.
You can modify the chart layout.

Print setup Opens the system Print Setup dialog.
Send to Microsoft Opens the Microsoft PowerPoint Preview dialog
PowerPoint in order to prepare the chart to send to

Microsoft PowerPoint.

Go to top of displayed Moves the Chart View to the top center of the
chart displayed drilling level.
Lookfor Find names. titles. 4w Search from toolbar

N EE B

Searches are based on text you enter in the
toolbar field or select from the drop-down list,
if previous toolbar searches have been
performed. You can type one or two words,
such as first name and last name. Searches all
fields one field at a time.

Go (for toolbar search) Starts the chart search on a box-to-box basis
for the next instance of a matching record.
Searches based on text you enter in the
adjacent toolbar field or select from the drop-
down list. You can type two words, such as
first name and last name, and then press
Enter to begin the search.

@0 Search defn advanced search Opens the Search dialog at the Name tab.
ialog
Zoom to point Makes a selected box the center of the chart
display.
Zoom percent Sets the zoom percent for the chart display.
+ Set top of chart Displays the selected box and reporting boxes

in the center of the Chart View.

- Display whole chart Displays the chart from the highest box in the
: hierarchy.
Drill up and Drill down Enables the drill buttons in your chart which

facilitate navigation between shown and
hidden levels.
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Published chart Button Name Button Definition

Main Toolbar
Button

Show 2 chart levels |~ Levels Selects the number of levels from the drop-

down list that you want to display.

;j'_' Select the layout style Displays four options to change the chart
for this chart layout.

oo Chain of command Turns the Chain of Command mode on or off.
Displays the selected chart record and all
reports to upward to the top of the chart.

Style View Opens and closes the Styles View, which
displays the styles available for the open
chart.

Tree View Opens and closes the Tree View, which
displays the chart in an outline format. Click
on a position or name to locate it in the chart.

List/Search View Opens and closes the List View. The List View
pane shows records data, such as telephone
numbers and office locations and is used as
the index for a chart printed in Book style
format. You can click on a hame in this list to
locate it in the chart. Columns can be sorted.

The Search View pane enables you to conduct
a search for specific information, and to create
and save a new group. Click on a name in this
list to locate it in the chart. Columns can be
sorted.

Profile View Open and closes the Profile View, which
displays information about an employee or
position, including custom fields that are
defined for that position type.

Summary View Open and closes the Summary View, which
displays summary fields and totals by position
type and group. You can also display this
information in a graph.

9 Box Matrix View Opens and closes the 9 Box Matrix, which
enables you to evaluate your organization’s
talent pool using comparative sets of data.

@ o] [E]

? Help Help Opens the web page containing the PDF help
document.
Org Modeling Button Name Button Definition

Toolbar Button

|:| Save Saves the chart. If this is a new chart, the Save
As dialog displays so that you can assign a name
to the file.
El Send chart to Opens the Email OrgPlan dialog to select
another person components you want to send, then opens your
email client.
Generate a change Opens the Change Report Options dialog to select
report components you want to include in the report.
Cut Sends the selected text or object to the clipboard
and deletes the text or object from the screen.
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Org Modeling Button Name Button Definition

Toolbar Button

Paste Copies the contents of the clipboard to the
screen.

EI Print Prints the chart. Prints a specific chart view if it is
selected in Print Options or the Print Wizard
dialog.

Print Preview Displays the chart as it will look when you print it
2 and is only available in the Chart View.
E| Print setup Opens the system Print Setup dialog.
Send to Microsoft Opens the Microsoft PowerPoint Preview dialog in
PowerPoint order to prepare the chart to send to Microsoft
PowerPoint.
+ Go to top of Moves the Chart View to the top center of the
displayed chart displayed drilling level.
Lookfor/Find names. titles. {¥ Search from toolbar Searches are based on text you enter in the

toolbar field or select from the drop-down list, if
previous toolbar searches have been performed.
You can type one or two words, such as first

name and last name. Searches all fields one field

at a time.
Go (for toolbar Starts the chart search on a box-to-box basis for
search) the next instance of a matching record. Searches

based on text you enter in the adjacent toolbar
field or select from the drop-down list. You can
type two words, such as first name and last
name, and then press Enter to begin the search.

ili ;

et Open advanced Opens the Search dialog at the Name tab.
search dialog
Compact Displays an easy-to-view, compact chart to
facilitate dragging and dropping boxes by hiding
everything except names in the chart boxes.
Zoom percent Sets the zoom percent for the chart display.

Display whole chart Displays the chart from the highest box in the

hierarchy.
|5hm.r 2 chart levels - | Levels Selects the number of levels from the drop-down
list that you want to display.
Select the layout Displays four options to change the chart layout.
style for this chart
Insert a box Inserts a normal box containing an open position
containing an open field.
position
E Insert_ t?ox I_nsert_s a normal box containing person and job
containing a person fields into the chart.
EI Insert box Inserts a normal box into the chart.
E| Insert job Inserts a job field into a box in the chart.
Insert person Inserts a person field into a box in the chart.
EI Insert open position Inserts an open position field into a box in the
chart.
K= Insert assistant Inserts an assistant box into the chart.
=@ Insert partner box Inserts a partner box into the chart.
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Org Modeling Button Name Button Definition

Toolbar Button

Style View Opens and closes the Styles View, which displays
the styles available for the open chart.

Tree View Opens and closes the Tree View, which displays
the chart in an outline format. Click on a position
or name to locate it in the chart.

List/Search View Opens and closes the List View. The List View
pane shows records data, such as telephone

numbers and office locations and is used as the
index for a chart printed in Book style format.
You can click on a name in this list to locate it in
the chart. Columns can be sorted.

Profile View Open and closes the Profile View, which displays
information about an employee or position,
including custom fields that are defined for that
position type.

Summary View Open and closes the Summary View, which
displays summary fields and totals by position
type and group. You can also display this
information in a graph.

9 Box Matrix View Opens and closes the 9 Box Matrix, which enables
you to evaluate your organization’s talent pool
using comparative sets of data.

Context Help Displays pop-up definition when clicked on a
toolbar button.

El

][]

Succession Button Name Button Definition

Planning Toolbar
Button

|:| Save Saves the chart. If this is a new chart, the Save
As dialog displays so that you can assign a name
to the file.
Send chart to Opens the Email OrgPlan dialog to select
another person components you want to send, then opens your
email client.
Generate a change Opens the Change Report Options dialog to select
report components you want to include in the report.
Cut Sends the selected text or object to the clipboard
and deletes the text or object from the screen.
Paste Copies the contents of the clipboard to the
screen.
Undo Reverses, the latest action. May be repeated to

undo additional actions. You can undo content-
related changes, such as adding, deleting,
moving, and copying information.

Print Prints the chart. Prints a specific chart view if it is
selected in Print Options or the Print Wizard
dialog.

E Print Preview Displays the chart as it will look when you print it
= and is only available in the Chart View.

EI Print setup Opens the system Print Setup dialog.
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Button Definition

Button

=]

&-\.

Lookfor, ' 'nc 0

]

i
g

e

4

El @& [ [E] E []E=E e |
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:

Send to Microsoft
PowerPoint

Go to top of

displayed chart
Search from toolbar

Go (for toolbar
search)

Open advanced
search dialog

Compact

Zoom percent
Display whole chart

Levels

Select the layout
style for this chart

Style View

Tree View

List/Search View

Profile View

Summary View

9 Box Matrix View

Context Help

Opens the Microsoft PowerPoint Preview dialog in
order to prepare the chart to send to Microsoft
PowerPoint.

Moves the Chart View to the top center of the
displayed drilling level.

Searches are based on text you enter in the
toolbar field or select from the drop-down list, if
previous toolbar searches have been performed.
You can type one or two words, such as first
name and last name. Searches all fields one field
at a time.

Starts the chart search on a box-to-box basis for
the next instance of a matching record. Searches
based on text you enter in the adjacent toolbar
field or select from the drop-down list. You can
type two words, such as first name and last
name, and then press Enter to begin the search.
Opens the Search dialog at the Name tab.

Displays an easy-to-view, compact chart to
facilitate dragging and dropping boxes by hiding
everything except names in the chart boxes.
Sets the zoom percent for the chart display.

Displays the chart from the highest box in the
hierarchy.

Selects the number of levels from the drop-down
list that you want to display.

Displays four options to change the chart layout.

Opens and closes the Styles View, which displays
the styles available for the open chart.

Opens and closes the Tree View, which displays
the chart in an outline format. Click on a position
or name to locate it in the chart.

Opens and closes the List View. The List View
pane shows records data, such as telephone
numbers and office locations and is used as the
index for a chart printed in Book style format.
You can click on a name in this list to locate it in
the chart. Columns can be sorted.

Open and closes the Profile View, which displays
information about an employee or position,
including custom fields that are defined for that
position type.

Open and closes the Summary View, which
displays summary fields and totals by position
type and group. You can also display this
information in a graph.

Opens and closes the 9 Box Matrix, which enables
you to evaluate your organization’s talent pool
using comparative sets of data.

Displays pop-up definition when clicked on a
toolbar button.
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You can secure access to toolbars when you publish as EChart rich client. You can also

assign access to toolbar buttons to specific groups.
1.

Once your chart is complete and custom fields have been set for specific groups only,

open the Publishing Wizard.

Select a method to secure the chart when you reach the Security Options dialog.

In the Enable Toolbars dialog, open locks appear adjacent to each securable field. Click
on the lock to view the secure options.

Enable Toolbars

Sedectthe oolbars and butions you want enabled

fou can selact which buticns and

| Style selecior | Status bar toolbars to enable in the pubshed
o
| Anin aalbar
& [ViSeve s3 = | Groups that can uss Print
& [v] Copy* < p
& |v|Goto top” & veryane
& [V Search & (Select all groups)
& [v] Toolbar search® & (Unselect all groups)
& [ Zoom fo post® & Supervisors
£ £
il coom . . : Cantributors the
& |+ Mizrogah PowerPoint & sl disabled
& Contractors

& [] Chain of Comemand
& [#]Send To PDF* High Performer
Impact of Loss - High

| iiws 100kar Retention Risk - High

& [+ Style view & Critical Roles
& [/} Froa view: : Open Positions
& [v]Listview/Search view &

Impact of Loss - Med
& Enable PluginX Copy”
& |+|Ensble opaning the search rasy
“Net applhcable for thin chent

Impact of Logs - Low
Retention Risk - Medi
Retention Risk - Low
Lew Performer

Average Perlormer
No Performance Rati x> Cancel

High Potential | ||

Figure 21.

4. Select the groups you want to have access to the button feature and click outside of the
displayed list to close it and secure the field. The lock is now closed to indicate the field
is secured to the selected groups only.

Enable Toolbars

au want enabbed

] Status bar

& [=]Print
Tink preaview®
& |+|Settop of chart

Figure 22.
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Enable Organizational Planning or Succession Planning

You can publish your chart for organizational modeling or succession planning using PluginX
and EChart rich client.

1. Open the Publishing Wizard and follow the dialog prompts.

2. In the Enable Planning dialog of the wizard, select the checkbox for one or both planning

options
Enable Planning E3

Thi OrgPtan featue alk anagers 1o mak s of i private
worsion of he char and then submit a kst of changos ¥ et chaet
an addticnal Planning
o
| Enable Organizatanal Planning i o Dl i b o
| Enabla Successian Planning
<Back Meat> Cancal Halp

Figure 23.

Planning Chart Settings
When you enable planning, OrgPublisher provides additional options for you to choose.

e Enable revision history forces a prompt for plain text notes about changes made
when users save the planning chart.
Planning Options

Plasing charts can provide a histary of revisians for sach chat as well a5 the
uses I and if provided, 3 comment from the Esar.

v | Enable revisan hislory

You £AR 18guine hat USRS PASSWOR pIetact thair planeing chars

Require that all planning charts be password probecled

You may show a visual indcator m the char for boxes thal have been sdded,
mevied of edited

| Show visunl indicator for changes

Sot dofauk opticas far change mpor

<Back Neod > Cancal Halp

Figure 24.

e Require that planning charts be password protected prevents users from
saving the planning chart without setting a password.

e Show visual indicator for changes places an edit icon D in the top-right corner of
any box where changes have been made in the planning chart.
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Set Default Options for Change Report

In the Publishing Wizard, the Planning Options dialog allows you to select set the default
data points and format for the change report.

T T
maved or dited

| Show visual ncheator for changes

Sat dafaull opsions for changa repart

Figure 25.

Clicking the Set default options for change report button opens the Change Report
Options dialog at the Change Report tab.

Generate Report Tab

The Create summary section in the top portion of the dialog displays several summary
data options you can include in the report.

Change Report Options
Generate Report | Export Change Data

Create summary section
Show position type summaries
Show group summaries
Show differences in summary fields
Show differences for every manager
Show summary section for every manager
Specify how you want to show people's names in the

Box title - Name ~

Where to view the report

(®) View report in web browser

() View report in Microsoft Excel

Figure 26.

e The Specify how you want to show people’s names option in the center of the
dialog allows you to select the display of employee names in the report. Click the
drop-down arrow and choose from display the box title and the person’s name, job
title and the person’s name, the person’s name and box ID, or the person’s name
and person ID.

Specify how you want to show people's names in the

Box title - Name k
WhiJob title - Name
_MName (Box ID)
®Name (Person ID)
(| Customn...

Figure 27.

— The Box title — Name option is the default selection.
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The Custom option opens the Custom Name Format dialog that allows you to build the
custom format.

You may specify a custom format for showing people's names in the
report. To specify a data field, put the field name between $ characters.

For example, the format $Box Title$ - $Name$ ($MyCustomField$)"
will result in a display of "Marketing - Jane Doe (Custom Field Data)"

Below is a list of avaliable data fields (double click to add

$Box Title$
$Box ID$

$Job Titles
SFirst name$
sMiddle name$
$Last name$
$Person Id$
$0rg Units
$0rg Unit ID$
$Business Unit$
$Business Unit ID$
$Division$

Custom name
$Box Title$ - $Name$
Example of this format:

Box Title - Jane Doe

Figure 28.

The default shown in the Custom name field is also $Box title$ — $Name$. This indicates
that the box title and the person’s name will both appear in the report.

An example of how the selected field displays in the report appears at the bottom of the

dialog. You can delete text by selecting it and pressing Delete on your keyboard. Select the
records you want and click OK.

Export Change Data Tab

Select this tab is you want to generate a Microsoft Excel spreadsheet for all changes. The
Parent Box ID must be selected if you expect to see the current and previous parent box
IDs.

Change Report Options

Generate Report | Export Change Data

The export option will generate a Microsoft Excel file that has a sheet
for each type of change - added positions, removed positions, edited
records and boxes that were moved.

Specify which fields you want to display with each

Farent Box ID ~
Box ID

[] Parson 1d

Box Title

[ 30b Title

First name

[] Middle name

Last name

D Org Unit

[] org unit O

[ Business Unit v

Select All Clear All

Figure 29.
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OrgPublisher creates a work sheet each for changed records, added records, and deleted
records and boxes.

Figure 30.

Planning Chart Storage for ECharts

When publishing an EChart rich client for planning you can also allow end users to store
those charts on local drives or on the EChart server.

Wit secure EChans, there p [When enabling OrgPlan in secured
plannng charts. ECharts, you can store the pl
fcharts ethor on the end user's local
(@) Stare planning ch user's divve. nacd dive or on the EChant sarer
With thes ophan. v [Storing the planning chans on the

server makes shanng the chars wry
- ) . [nasy, but & is essontial that the
O y anthe folder ba prapary secured. Fiease
\With this opti danning ch b ity. Each anter fla path (not 8 URL) for the
[storage folder.

uzer o p
of bubow the user's seckon of the heerarchy,

¥ you have quastions about this,
fcontact the Aquire Support Team
Shaciy s foldac of e maNcl i o
d asiblo 1o he ECh HTTE
hquests
<Back | MNet> | | Concel | | Hep
Figure 31.
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Publishing a planning chart as EChart rich client allows you to control access through group
membership, as long as the custom field security and publish wizard security features are

activated.

The Planning Group Security dialog opens in the Publishing Wizard to select a group to
create, view, and modify planning charts, as well as a group that can create planning charts

for the entire chart hierarchy.

Evargana

[POint 3t of Lndar thir own boon he chan

Selacta
heararchy

ione)

<Back Mot >

secunsd EChant . yo =
pecAC B group th 438 the
plarvireg feature fiom et awn point
i the huscarchy or far the entire

Hart

uuuuu

You can also choose to allow none.
of the groups sccess to the entee
hart

Halp

Define Context Menus

Figure 32.

Published charts allow access to certain functions through a context menu. As the mouse
cursor hovers over a box component, the Context Menu button displays to the right of the

box.

Figure 33.

The menu options vary, depending on the component selected, and are determined by the
administrator during publishing. If a chart box contains more than one hotspot, each link is
listed above the action options in the menu.

Figure 34.
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The Context Menus dialog of the Publishing Wizard provides a list of several components in
the chart that contain action options and are affected by security settings.

B Poanenypa
5 1 Field label

<Back | MNems Cancel Help

Figure 35.

Expanding the items in the list, allows you to select an action that the end user can

perform, indicated by a green check mark v in the left graphic, or select an action that the
end user cannot access, indicated by a red X in the right graphic.

et th ¥ have avaiable inthe Selectthe thaty i like to have availabla in th
1 = Fieldlabel ~
=5 g ~
- B Charttite ﬁ',o,c?y i
 Copy s Organizatanal Planning
= Box Tide -"Ch
+ Capy o
+ Copy hypernk o box ¥ Groups
B Jab tite =D Insent
" Copy ¥ Parsonm Hax
« Copy hyperink to person X Parson
" Top of page (Book style prnbing) ¥ Job
| B Posion type > Box
o Copy ¥ Open posigon
«" Copy hypernk io perscn ¥ Assitant box
+F Add person b group. ¥ Parner box
o Top of paga (Book style printing) ¥ Cusiom feld
= Field labal o Compact Buld made
opy + Go o lop of displayed chan
& Organizasonal Planning «" Display whola chan
= 0 Chan « Doill up | Crill derwn
+ Search o List View
" Groups. " Style View
B nson o Profle View
o Compact Build mode " Summary View
-+ Go o too of disslaved chan i o Tree View b
<Back Neaa > Cancel Hadp < Back N > Cancel Halp
Figure 36.

If all actions under a component are removed or, if a field such as Box Title is restricted,
then the Chart Action button does not appear for that area of the chart box. In the above

example on the right, the Insert toolbar options are all restricted ®, therefore the toolbar is
not made available in the published chart.

Note: Copy options are available by selecting Enable PluginX Copy in the Enable
Toolbars dialog in the Publishing Wizard.
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Exclude Positions Above

If you select a box to be the top of the published chart before you have created that
publishing definition, then the Chart Options dialog allows you to Exclude positions
above. Selecting this option publishes a chart containing just that span of control, nothing
that is shown above that hierarchical arm of the organization.

Chart Options

Ifyou selected a box in the chartthatis notthe top of the chart, you can choose to

This dialog provides several choices
publish only the positions starting from that selected pointin the chart.

for your published charts. Some
options, such as remembering the
end user's place in the chart or
opening hotspots in the same
browser are set as defaults which
'you change.

[]Exclude positions above

In addition to the standard chart. you can publish an additional directory view that
provides end users with quick access to phone numbers or other information. If
you choose to publish a directory view one or more HTML files will be created
The last field determines where end
users will access a help file. The
published chart contains a help
buttan that opens a page in the
|Aquire web site. You can set a
custom URL to apen an end user
help file that you create.

[] Create directory view for chart

OrgPublisher can remember where each userwas inthe chartand open atthat
position when the user next opens the chart
[]Remember each user's navigation and interface changes

Hotspots can use the current browser window or open a new browser window.

(®) Open hotspots in the same browser window
(_) Open hatspots in a new browser window
If a hotspat link fails to find a box. OrgPublisher can either:
(®) Navigate to the top boxin the chart
(_) Notdisplay the chart
If applicable, type a URL for a PluginX help file.

<Back

Cancel Help

Figure 37.

Directory View

In the same dialog, Chart Options, you can Create directory view for chart that is based
on the List View layout of the opening style. This format can be used as a telephone
directory.

Chart Options

If you selected a boxin the chartthatis notthe top ofthe chart. you can choose to

This dialog provides several choices
publish only the positions starting from that selected point in the chart

for your published charts. Some
options, such as remembering the
end user's place in the chart or
opening hotspats in the same
browser are set as defaults which
'you change.

|| Exclude positions above

In addition to the standard chart. you can publish an additional directory view that
provides end users with quick access to phone numbers or other information. If
you choose to publish a directory view one or mare HTML files will be created.
The last field determinas where end
users will access a help file. The

[ Create directory view for chart

OrgPublisher can remember where each user was in the chart and open atthat
position when the user next opens the chart.

[[1Remember each user's navigation and interface changes

Hotspots can use the current browser window or open a new browser window.

Open hotspots in the same browser window

Open hotspots in a new browser window

If a hotspot link fails to find a box, OrgPublisher can either:
(®) Navigate to the top box n the chart
(") Not display the chart

If applicable. type a URL for a PluginX help file

<Back

published chart contains a help
button that opens a page in the
Aguire web site. You can set a
custom URL to open an end user
help file that you create.

Cancel Help

Figure 38.
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Remember User’s Navigation and Interface

Selecting this check box in the Chart Options dialog enables OrgPublisher to remember
certain end user navigation and display choices for charts published as PluginX, EChart rich
client and EChart thin client. Each time the end user opens the published chart, these
settings are remembered, as long as they do not affect the behavior chosen by the chart
administrator at publishing time.

Chart Options

Ifyou selectad a boxin the chartthatis notthe top ofthe chart. you can choose to This dialog provides several choices
publish only the positions starting from that selected pointin the chart. far your published charts. Some
options, such as remembering the
end user's place in the chart or
opening hotspots in the same

In addition to the standard chart, you can publish an additional directory view that browser are set as defaults which
provides end users with quick access to phone numbers or other information. If you change.

you choose to publish a directory view one or more HTML files will be created.

[]Exclude positions above

The last field determines where end
users will access a help file. The
published chart contains a help
button that opens a page in the
Aquire web site_ You can set a
custom URL to open an end user
[ JRemember each user's navigation and interface changes help file that you create.

["]Create directary view for chart

OrgPublisher can remember where each userwas in the chart and open atthat
position when the user next opens the chart

Hotspols can use the current browser window or open a new browser window.

() Open hotspots in the same browser window
() Open holspots in a new browser window
If 3 hotspot link fails to find a box. OrgPublisher can either:
(®) Navigate to the top box in the chart
()Mot display the chart
If applicable, type a URL for a PluginX help file

<Back Cancel Help

Figure 39.

Remembered settings:

PluginX only PluginX and ECharts
Current style Selected group

Pinned Style View Current top of chart
Chart View zoom percent Shown levels

Drill buttons on or off

List View and position in window

Profile View and position in window
Selected pane, either List View or Search
View

Graphs tab of Summary View

Tree View and position in window
Graphs tab of Summary View

Only one set of settings can be saved per chart. If the toolbar button is enabled by the chart
administrator, the end user can reset i saved options.
Situations in which the administrator choices overrule the end user choices include:

e If the end user selects a specific style but that style has been removed by the
administrator, then the default style opens in the published chart.

o If the end user turns on a view, such as the Summary View, but the administrator
disables that view, then the end user cannot access it in the published chart.

o If the end user has access to a secured style but then the user is removed from the
group allowed access to that style, then the next time the published chart is opened,
the default style opens and user can no longer access the secured style.
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Hotspots

The Chart Options dialog allows the administrator to choose between opening the hotspot
link to use the current browser or open a new browser window.

In addition, if a link fails to find a box in the chart, the administrator can direct OrgPublisher
to either go to the top of the chart or not display the chart at all.

Chart Options

Ifyou selected a boxin the chart that is not the top ofthe chart, you can choose to

This dialog provides several choices
publish only the positions starting from that selected pointin the chart

for your published charts. Some
options, such as remembering the

[JExclude positions above

In addition to the standard chart, you can publish an additional directory view that
provides end users with quick access to phone numbers or other information. If

end user's place in the chart or
opening hotspats in the same
browser are set as defaults which
you change

'you choose to publish a directory view one or more HTML files will be created.
The last field determines where end
users will access a help file. The
published chart contains a help
button that opens a page in the
Aquire web site. You can set a
custom URL to open an end user
help file that you create.

[CIcreate directory view for chart

OrgPublisher can rememberwhere each user was in the chart and open atthat
position when the user next opens the chart

[“JRemember each user's navigation and interface changes

Hotspots can use the current browser window or open a new browser window.

Open hotspots in the same browser window
(_)Open hotspots in a new browser window

If a hotspot link fails to find a box, OrgPublisher can either:

Navigate to the top box in the chart

() Not display the chart

If applicable. type a URL for a PluginX help file.

<Back

Cancel Help

Figure 40.

Custom Help File

The toolbar help button in a published chart opens to a web page to access a PDF help
document. The administrator can choose to point to a customized help file, if applicable.

Chart Options

If you selected a box in the chart that s not the top of the chart, you can choose fo

\This dialog provides several choices
publish only the positions starting from that selected pointin the chart

for your published charts. Some
options, such as remembering the
end user's place in the chart or
opening hotspots in the same
browser are set as defaults which
lyou change.

[]Exclude positions above

In addition to the standard chart, you can publish an additional directory view that
provides end users with quick access to phone numbers or other information. If
you choose to publish a directory view one or more HTML files will be created.
The |ast field determines where end
users will access a help file. The
published chart contains a help
button that opens a page in the
\Aquire web site. You can set a
custom URL to open an end user
help file that you create.

[[]Create directory view for chart

QrgPublisher can remember where each user was in the chart and open at that
position when the user next opens the chart.
[ JRemember each user's navigation and interface changes

Hotspots can use the current browser window or open a new browser window.

QOpen hotspots in the same browser window

() Open hotspots in a new browser window

If a hotspot link fails to find a box, OrgPublisher can either:

Navigate to the top boxin the chart

(_) Notdisplay the chart

If applicable, type a URL for a PluginX help file

<Back Cancel

Help

Figure 41.
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Email and Visually Impaired Options

In the Email and Accessibility dialog of the Publishing Wizard, the administrator can set the
maximum number of emails that are sent at one time by the end user, if an Email type
custom field is included in your chart data.

[ you include smad addmsses in
your ¢l N reset the defaul
Masimum number of emad tecipients in Search View it e ol ol
racipie wging the Search
n = View & Larger resmber may sfect
reapense i
You may erable PlugnX supparthor the vesually impered Flemse [You can anablo suppan foe visually
s0e the holp il for detaits of his fuvture mpairacs snd usars for Fugnk
. charts. This i also agshcable o
Enabia suppart far the visualy impairad EChans
< Back N > Cancal Halp

The same dialog also enables the PluginX chart to support visually impaired if client uses the
JAWS® screen reading software.

¥ yeu ineluda amail addrassas in
your Ehart, you can reest e detault
Seerch View maimurm nursiber of mail
ruciments when using the Search
20 = Wiew. A langer nurmiber may affect
response lims

Youmay anatls PlugnX . ymparad Plaass]  [You can enable suppor for visually

st e hels B for detaits of s featre. impaiced end users for Phugink

i charts. This iz als applicable to
Enable supportfor the visually impaired FCharts

<Back et > Cancel Help

Figure 43.

Archive Scheduling

The Archive dialog in the Publishing Wizard gives you the option to set a schedule to archive
your published chart. The archived files can be compared using a change tracking report.
We recommend that you archive your charts at the same interval that you publish your
charts.

The archive option is disabled by default. Select Keep an archive of the chart to enable
this option.
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Type the location of the secured folder where you want to store the archive and choose the
interval.

Archive Ea

OrgPublisher can keep an archive of your chart atthe interval you specify. Chart archive names are generated
OrgPublisher will store copies of your chart as a historical archive. using the publishing definition name
and the date.

This feature is extremely useful for tracking changes in an organization. In

addition to creating easily viewable chart archives. OrgPublisher can generate
change reports that detail differences between 2 charts

The weekly and monthly archive
intervals are only achievable if you
publish at least once per week or
manth respectively.

Keep an archive ofthis char Chart archives do not support
’ EChart security. If publishing a
Specify the folder where the archives will be stored: secure EChart, please avoid
C:\Archives\Charts) Browse: archiving to a public location.

Archives will be created on this interval
() Every time the chartis published
() Weekly
(®) Monthly
Note: This chart doesn't appearto contain position IDs. Archived chars are

far more useful when they contain these data elements. Please consider
adding position IDs to field 17.

<Back Cancel Help

Figure 44.

Publishing

The final dialog in the Publishing Wizard allows you to publish your chart immediately or to
keep the publishing definition available to publish later. When you select Publish Now, a
link dialog, as shown below on the right, displays the URL to open the chart.

When you select Publish later, you can use the Publish charts dialog to publish or schedule
the publish time for the chart.

Finish EA

Yo b g up th
ready to paiblish o your invasnt

EChart Link Summary x|

Publkshing complitted sucrisshs

ty lor Pacilic Eastian EChart
) Publish naw
1t charl was publishid previousty, click the link b elesh e e

Publish kater UBL for nch chionts

hittpinatpubh /CCharts Facific®: 20Castam* 200 Chart him

<Back Finish Cancel Halp oK

Figure 45.

The Schedule Now option is not available for the EChart publishing format which requires
some setup on the EChart server. See the Scheduling ECharts section of this document for
details.
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Advanced Mode Publishing Documents

OrgPublisher gives you the option to publish your chart data as documents. These
publishing formats provide less interactive options.

e PDF — Creates a PDF document that you can email or place on your intranet and
open with Adobe® Reader® software.

e HTML — Creates an HTML page and graphic for each drilled, if applicable, chart page.

e Graphic — Creates a graphic image of the chart.

Publishing Wizard

The first time you click the Publish button in a chart , @ wizard opens to guide
you through the process. Dialogs vary in the Publishing Wizard, depending on your choices.

To select a document type, open the wizard and choose Advanced Mode.
... S

you publish your veewed via B

Sulect 3 char type to publksh

Expeass Mode
Usa this choice fo publish a ch: iy, Dok dl b foryou

) Advanced Mode
A puksishing opsions 3ep provided with s choice

Figure 46.

Follow the dialog prompts and select Org Chart Document.

Imoracive vy Publishes a chart that supports complex searching, driling.
Chast and high qualty prining

This includos Phugin¥ and EChart publishing

) Oig Chast Fubikahues & docurmsan Bhal has hmded searching, diflig.
Docume: ot and peeting

Thes imelucias POF ang Geaphic publiahing

<Hack x> Cancel Help

Figure 47.
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Select the document type you want to publish.

Plaase selecta dotumnént type g chart documents, which provide
end users with irsted capatshbes,
# FDF Publsh a chato a POF documant Bre meant to be static. of printed
decumants

(IHTML Create 8 Web page displaying a graphic of the chart Hihe
chan mcludes Hotspots then a0 mage Map will be crested.

Amore sdvanced fun client is available under the
Interactive Org Chan optian

) Graphic Create a graphic Ba which can ba shown in 3 Wab page
withaut using the PluginX

<Back || MNed» | | Cancal Help

Figure 48.

Publish Location

The Publish to location includes your local drive or server information, as well as any
associated folder or subfolder.

Please salactthe fle nama and path for the published chart Charts can be published directly to
the intranet websener

It is & gocd ihea to s charts

publiched in HTML format inta thedr

Publsh 1o location o directary

C\DocumentsiMy ChartsiPacsic Eastem Pla_nmqg.rwﬂ i e i s il

rctory must be wsed. Ba

peasiously published realtime chat
Ovarwrita xisting HTML and JS fles exisis in the directory, its

(]

=— condguration data will be overweitten

|| Send to web server (FTP) i

< Back Nexd > Cancel Help

Figure 49.

In the same dialog, you can choose to overwrite HTML or JS files when publishing the
current chart. You do NOT want to overwrite these files if you have customized them, for
example to display special web elements, or you will lose your modifications.

See the Alternate CAB File Location section of the OrgPublisher PluginX Implementation
guide for more details.

Copyright 2015, PeopleFluent. All rights reserved. Proprietary and confidential.
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names are trademarks or registered trademarks of their respective holders.
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Default Style and Reset Starting Box
The Publishing Wizard prompts you to select an opening style in the published chart.

Plaata salacthe Chan Styla y v Farta [All st in the char wil be
OegPubiishor PluginX, EChar, paans, this will bo 0 apening  finchdied when published 1o
syl [DrgPubilisher Flugi fomen The
atyies can comtain rrdtle vews b
expand the ermoum of infametics
Chart Sty isplmyed and imgeie howitis
(g Chastwith Phosas v [onganiced
¥ pebiished chart e
Hihara & no
start dsplayed
Reael slaring be.
<Batk Mt > Cancal Hilp

Figure 50.

If you navigated to a chart box other than the top of chart before you started publishing,
you can click Reset starting box to confirm that you want to selected box to be the
opening top of the chart.

Publishing Error Notification

If applicable, you can identity who should be notified if there are data errors at publishing

|w| Enabida Publich Motiic ation Emad You can enable OrgPublisher to

TR genarate 3 notification masl shoukd
b dat erior prevent the publicstion
of your chant Fae instance, #a
hisraezhy peoblam oeeurs, such a3 8
borx dos met have @ roport-o box
this email notfins you 5o that you
can comect the ertor and republish
[Enter the amail addrass to whach tha
notification should be sent, the email

5 from which the notification
wenl. yuur masl senr, and

ihe port, if aggicatie. Wyou dont
know 1hs servar and port iniormation
contect your IT department

From Addeoss:

Mail Sarver

Port

¥l Send Test Email

< Back Miat > Cancel Halp

Figure 51.
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PDF Page Layout

By default, PDF output uses the settings saved in Book Style print preview. If the preview
hasn’t been used, this dialog contains settings to control page layouts in the PDF without a
preview option.

Several ophirs exist for book style prsking
Use classic book styly prnting - all pages are printed using layout 4

) Uss he pags oplimazss

Mare pages Favwer pages Prafamed layout
oe X
#) Use easy sefings w E'_, e i 1
3 (=20}
Use cusiom optimizes seBngs Cusstom 3#Bings.

Page customiaton list

Bomes Across on Boak sty pages

Aulnmatesly Batiow size ) Specify maenumsowaizs 4
Ouganizationsal levels o print  Show afl levels v
| Print Inciax o Shaw pags tumber Cecias

¥ klude Legend
(o] Print Hisadir | Pt Footer
Hypedinks

< Back hext > Cancel Help

Figure 52.

e Use classic book style printing — chart pages are set to two levels in Layout 4

e Use easy settings — moving the slider allows for more or fewer pages in one of two
layouts shown

e Use custom optimizer settings — click Custom settings to open the optimizer
dialog

Advanced Page Optimizer Settings Ea

In some cases, the default criteria used by the page optimizer may not
produce the fewest pages possible. You may modify that criteria here.

When a page fits none of the criteria below, it will be printed using chart
layout 4 with two levels displayed.

When the box at the top of the page has less than this number of total
descendents, show all descendents using this chart layout

TE o g ogk

When the box at the top of the page has less than this number of children,
grandchildren and great grandchildren, show 4 levels using this chart layout

i g sk

When the box at the top of the page has less than this number of children
and grandchildren, show 3 levels using this chart layout

- ¥ o
14 < (@) E: O)E i 1

Figure 53.

— Advanced Page Optimizer Settings — control the output for each page by
selecting the criteria you want to use in the three scenarios shown in the dialog
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Page Customization List

If you used the print preview to customize Book Style page settings, then the list of those
pages appears in this dialog. You can choose to keep those customizations or clear all or
selected pages in order to use the settings you chose in the page optimizer.

Book style page customnization list Ea

The list of pages in this dialog contain custom print settings. Deleting items from the
list results in those pages using the print settings determined by the page cptimizer.

Select sl Clear selection Riemave selected items

oK Cancel

Figure 54.

Boxes Across on Book Style Pages

You can specify the maximum number of boxes displayed across the page when using
Layout 4 (wrapping stacked boxes) or let OrgPublisher determine that number automatically

Boxes across on book style pages

() Automatically set row size (®) Specify maximum row size 4

Figure 55.

Organizational Levels to Print

Select the number of levels down from the top of chart that you want to print.

| Crganizational levels to print | Show all levels v ‘

Figure 56.

The final options available in the Settings dialog include the following items. A check mark
indicates the option is selected.

[¢]Print Index [+| Show page number circles
[#]Include Legend
[¥]Print Header [] Print Footer

[+|Hyperlinks

Figure 57.

Print Index

This option uses the current style’s List View layout to print the index at the beginning of
the document. Each record includes the page number where it can be found.
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Show page number circles

Displays page number circles instead of drill buttons to indicate where the hierarchy
continues in the document. These page numbers can be links if the Hyperlinks option is
also selected.

Include Legend
This option is available if the selected style uses a legend. The legend prints on each page.
Print Header

Places a header on each page using the settings selected by the administrator in the print
preview or, if the preview was not used, the OrgPublisher default settings.

Print Footer

Places a footer on each page using the settings selected by the administrator in the print
preview or, if the preview was not used, the OrgPublisher default settings.

Hyperlinks

Enables the page number circles and any hotspots in the chart as active links.

PDF Page Size and Orientation

This dialog allows you to set page size, orientation and margins.

Page Options E3

®iLaller 3 12x11n A4 210% 297 mm

Legal812x14in A3 297 % 420 mm

Figure 58.
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PDF Font Embedding, Resolution and Image Options

This dialog allows you to choose options that can reduce the size of the chart file.

Font Embedding — this selection copies chart fonts into the PDF wherever possible
which increases the compatibility of the PDF file but also increases the size of the file

Printer Resolution — set the print DPI (dots per inch), depending on your printer

Image Options — options selected reduce the size of the PDF file; enabling the
JPEG Compression is recommended when your chart includes photos

PDF Options

] Fant Embedding
Whre possibhe, forts used will b copied into the POF S, This increases th
compasbilty of the POF fie but results in a lasger PDF Sle.

Printer Reschaan
600 DP1 w

Image Opsans

These apbons apply ko pholos and background images

| Revnave Duplcate Images
| Downsampls high-resolution images

JPEG Comprossion

<Back Mext >

Figure 59.

HTML Drilling

chart inchades

i
1 haip

Cancel Help

When publishing in HTML you can elect to use drill buttons which generates multiple HTML
pages and graphic images. And set the graphic image for clarity in chart photos.

HTML Options
Your HTML arg chad may contan Hotspoks and stso support dill-up and dill
down,
| Enabbe Drill-up/Oril-down

Thes opon generates multiphe HTML pages

Uso JPEG graphic format
Recommended for dsplaying photos in e chad

<Back Mext >

Figure 60.

The charts wil comtain 2 lavels

[publishing
[prcbunes cliarer

Cancel Help
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Publishing

There are, typically, three publishing options presented if this is the first time you are
publishing the selected format. This include setting a schedule to publish. Updating and
republishing offer only the immediate and save but publish later options.

Finigh EQ

Figure 61.

Publishing Multiple Charts from a Single Formatted
Chart

You can publish charts that focusing on a specific arm of the organization hierarchy. Select
the top box of that area.

Gregory.Pink@pacificeastern.com
Director of Technology
1

Figure 62.

The Publishing Wizard opens if there is not yet a publishing definition for this section of the
chart. Follow the dialog prompts to complete the publishing process and click the link
provided. Depending on your selections, users may or may not be able to drill up in the
chart.

e ' og
formation Technology

Figure 63.
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Publish Charts Dialog

Once an active publishing definition exists, the Publish charts dialog opens when you click
the Publish button in the toolbar. It opens to the Publishing Definitions tab and lists all
current definitions with basic publishing information.

Publish charts Ex

Publishing Definitions | Schedules | Schedule Status

Name Start at Style How to Publish FTP to Webst
Pacific Eastern9 Pacific Eastern | Contact Information QOrgPublisher PluginX (ActiveX) [
Pacific Eastern Planning | Pacific Eastern | Org Chart with Photos |OrgPublisher PluginX (ActiveX)
Pacific Eastern General | Pacific Eastern | Org Chart with Photos |OrgPublisher PluginX (ActiveX)
Pacific Eastern EChart | Pacific Eastern | Org Chart with Photos |EChart Rich Client
Pacific Eastern PDF Pacific Eastern | Org Chart with Photos |Portable Document Format (PDF)

OOogoOo|

Pacific Eastern HTML | Pacific Eastern | Org Chart with Photos |HTML with Drill-up/Drill-down
Pacific Eastern Graphic | Pacific Eastern | Org Chart with Photos |Graphic for a web page
Infarmation Technology | Information Tec | Org Chart with Photos |OrgPublisher PluginX  (ActiveX)
< >
New. Update Delete
Publish where
C\Users\janettes\Documents\My Charts\Pacific Easternd.htm Browse
Publish Publish All
Close Help

Figure 64.

Modifying an Existing Publishing Definition

You can change an existing publishing definition. Select a definition from the list in the
Publish charts dialog and click Update. Following the Publish Wizard dialog prompts, make
your changes to the definition.

Publishing Definitions  Schedules | Schedule Statws

Name Startat_ | Style How to Publish | FTP to Wabs:
Pacific Eastemd Paciic Eastern | Contact Information | OrgPublisher Plugin_(Actvel)
Fasific Casiem Flanning | Pacie Caster | Org Chan with Fhotgs | QraPublisher Plugind (Actved) |
Facihi: Eastem General | Pacshe Eastern | O Chart wath Photos |OrgPublizher Plugni (Actse)
Faciic Castem - 1 Chan wilh Thotos |ELhar Tach Chent
Pacific Eastem POF | Paciic Castem | Org Chan with Phatas | Portable Document Format (POF) |

Fucihe Eastem HIML | Pace Easlern Org Chart with Photos | HTML with Onll-up/Onll-down
Pacific Castem Graphic | Pacific Castern | Org Chan with Photas | Graphic for 3 web page
Infarmastion Technalogy | Infoermalon Tec | Grg Chart walh Photas | OrgPublisher Plugni (Acts)

L

Figure 65.

Creating a New Publishing Definition

You can create new publishing definitions with the Published charts dialog. Click New and
follow the Publishing Wizard dialog prompts.

< >
Mew.. Update. Delata
Puklish where
‘ C\Documents\My ChartsiPacihc Eastem EChart him Hrowse
Pubhsh Publesh All
Cloge Help

Figure 66.



OrgPublisher Publishing
Organization Chart Publishing

Disabled Screen Capture in PluginX

When you publish a chart as PluginX, the Alt+Print Scrn function is disabled. End users
cannot use these keys to take a screen shot of the published chart, but once they leave the
chart, the function is active again.

Note: This does not prevent third party screen capturing software like TechSmith
SnagIt® from taking screen captures.

Scheduled Publishing

OrgPublisher includes a publish feature that allows you to set the time and frequency for
publishing charts.

Considerations:

e If you are required to FTP to your server, use the Publishing Wizard to include this
information in your publishing definition.

e If a publishing definition already exists and you want to set up a schedule, use the
task scheduling wizard process noted below.

e If you are creating a new definition, the Publishing Wizard provides a scheduling
option in the last dialog for most publishing formats using the Advanced Mode
option.

e The OrgPublisher application must be closed in the machine where a job is scheduled
to run.

e When scheduling an EChart publishing definition, use the Windows Task Scheduling
function.

Scheduling When Creating a Publishing Definition

You can access the OrgPublisher Automatic Task Scheduling Wizard from the Schedule
now option in the Publishing Wizard and the Schedules tab in the Publish charts dialog.

1. Complete the Publishing Wizard and select Schedule now. You are prompted to save
the published chart first. Click Yes. The scheduling wizard opens. Click Next.

2. Follow the dialog prompts to set a name, frequency, and time for your schedule.

Schedule Frequency [EN

Select Daily 1o run your task mare San once a week

Select Weakdy 10 nn the task once 8 weak. bul mose than
once @ month,

Selact Monthly 10 run the task once a manth, but more
than cnce a year

Select One brne only d here 13 no need 1o run the task
more than once.

Schedule your lask
One e only Daily
) Waakly Monthiy

Figure 67.
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The name of the schedule can be the same as the name of your publishing definition.

Weekly Schedule

You may selectto run the task every couple of weeks or
every week.

Select a weekly fraquency.

Every [C week(s)

Selectthe time of day.

12:56:00 PM =

Selectthe days ofthe week

[IMonday [ IFriday
[v] Tuesday []saturday
[[wednesday []sunday
[ ] Thursday

Figure 68.

User ID

Before yourtask can automated. you musttype a valid
name and password

To run your task over the

~

'weekend, check Saturday
or Sunday_

To run your task every
'week, select Every 1 week
(s). To run your task every
other week, select Every 2
'weekis).

To run your task when you
are not using your machine,
select a time in the early
morming or late evening.

Remember: Your machine
must be on but you do not
need to be logged on at the
scheduled time for a task to
automatically run.

Cancel Help

3. Type your system user name and password. Click Next then Finish.

Type user name: “

Type password

Confirm password:

<Back

Figure 69.

The user name you type must
be a member of the
Administrator group for the
machine on which the schedule
is run.

Cancel Help
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Viewing, Editing, or Creating Publishing Schedules

You can use the Publish charts dialog to view, edit and create publishing schedules.

Note: The EChart publishing schedule feature is discussed in the following section.

The Schedules tab lists all scheduled publishing definitions and the last run date for that
schedule. You can also create a New schedule, or Delete or Update an existing schedule.

Publish charts EA
r’ubllsllll'-g Dehmbons  Schedules Schedubs Status

Name Publishing Dedinisan Schedule Lastrun
Gl’ubl:sll Orgehart Pachc Eastem General A2 AM every Tue of ev. 3NER2014 112900 AM

< >

Maote: EChart publishing cannat be dona from this dialog  Schedule the BAT file to run from Microsol Task Scheduler,

New. Deletes Update

Clase Help

Figure 70.

The Schedule Status tab lists all publishing schedules and whether or not the process was
successful, failed, or pending. The View log option opens Notepad with details of the
scheduled task.

Publish charts EA

Publishing Definiions | Schadules  Schiedulo Status

Ciose Halp

Figure 71.
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OrgPublisher via Web Administration

The Schedules tab of the Publish charts dialog is not initially available in Web
Administration.

1. Log on to the server as an administrator or power user.
2. Open the desktop OrgPublisher application.

3. Open the chart (found in the SourceCharts folder) and click Publish. The Publish
charts dialog opens.

4. Select the Schedules tab and click New to create a new schedule. Or, select a schedule
from the list and click Update to modify a schedule.

Note: If you schedule more than one publishing definition, verify that there is enough
time for each schedule to complete before the next one begins. If not, data errors may
occur if more than one schedule accesses the same data connection files at the same
time.

Scheduling ECharts
EChart publishing is scheduled through Windows Task Scheduler.

1. Log on to the EChart server and publish the EChart one time using the Publishing Wizard
to create a .BAT file.

2. Run the batch (.BAT) file. This file assumes that publishing and server processing occur
on the same machine.

3. Open Windows Task Scheduler from the Control Panel (Windows 2000 and Windows
XP) or My Computer (Windows NT) and double-click Scheduled Tasks.

4. Double-click Add Scheduled Task in the wizard and follow the dialog prompts to set up
a scheduled task.

You can modify the batch file (.BAT) produced by the Publishing Wizard in order to publish
to a location other than the web server. Doing this may minimize EChart downtime if your
chart is extremely large (200,000+ records) or if resources are limited on the web server.
EChart is very CPU intensive and may affect other processes running on the server.

To publish to a different location the following steps must be made in this order:
1. Move the EChart files to the server.
2. Unload the EChart from the server’s memory.

3. Reload the EChart into the server’'s memory.

The batch file is not overwritten during publishing, so any modifications you make are
preserved.

Testing a Publishing Schedule

To verify that your automatic schedule works, you can set the job to run one time two or
three minutes after the current time on your machine. Then reopen the Publish charts dialog
and scroll right to confirm a Date Published.
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